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Using This Guide

Before using the machine, please read this manual thoroughly. Be sure to keep this
manual for future reference.

For notes and restrictions, refer to "Notes and Restrictions".

Conventions

m In this manual, hard disks and solid state drives are collectively referred to as
"storage".

B The following icons are used in this guide, depending on the content described.

Q Important
Indicates important information you have to know or be reminded before
operations.

‘ﬁ—\\ Note
Indicates supplemental information useful for operation.

66 Refer
Indicates references to other chapters and manuals.

B The following symbols are used in this guide.

« A cross-reference included in this guide.
« Names of features, touch screen messages and input text.
* The guides to be referred.

[] * Folders, files, applications, button or menu names displayed on
the touch screen.
« Names of menus, commands, windows, or dialog boxes displayed
on the computer screen and their buttons and menu names.

{1 « This indicates the variable value depending on the operation or
operating environment.
For example: [{Login User Name}] is displayed.

< > button » Hardware buttons on the control panel.
< > key + Keys on the keyboard of the computer.
> * Represents abbreviation of procedure for selecting items in order

on the operation panel or computer, and referenced items.

B Microsoft Windows Operating System is referred as "Windows".
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1 Overview of Scan Delivery

This chapter describes the features of Scan Delivery.

What Scan Delivery Can Do
Scan Delivery is designed to automatically scan paper documents and sort them
into transfer destinations. It is suitable for a routine task.

D’j Note
« Scan Delivery is a paid multifunction device add-on application.
» For models that can use this function, please visit our official site.
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Register a Document Flow of a Routine Task and Invoke It with a
Press of a Button

You can register various kinds of settings such as original scan methods, image
processing, output formats, and save destinations in advance and invoke them to
scan with a press of a button.

The administrator registers an original scan method and file saving method of
routine tasks on your multifunction device beforehand. Users can automatically
computerize and save paper documents just by loading documents on the
multifunction device and pressing a button based on the documents.
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Everything can be automated from scan processing to saving and users can check
and operate them during the scan. Therefore, you can set a task flow, depending
on the content of documents and the environment.

The use of Scan Delivery allows you to automate complicated processing and
make scan work efficient and quality uniform.

Registering a Document Flow Operation by Operation

The information of a document flow which includes how to scan and save the
document is called the “document type” information. The document type
information can be registered in groups according to types of operations and
contents of documents. These types of operations and contents of documents
required for grouping are called service types.

In Scan Delivery, the maximum number of service type settings is eight, and the
maximum number of document type setting is ten per one service type.

Document Splitting, Saving and Automatic Sorting
You can select the document saving format from the following.
- PDF
« DocuWorks Document
« mTIFF (Multi-Pages per File)

You can scan multiple documents at once and can save those documents split by
blank pages, QR codes, and/or barcodes.

An automatic sorting of scanned documents is also possible by the service type,
the document type, date, and user name. You can set folder names of saving
destinations and file names by combining these document attributes and
arbitrary text strings.

Sharing a Document Using Working Folder When You Are Out of
the Office

You can specify either one of following for the storing destination of the
document.

* FTP server
 Shared folder on Windows or Mac (SMB transfer)
« Working Folder

Working Folder is a service to store user's documents in a storage area we provide.
When users select Working Folder as a destination to save documents, users can
take their documents out of a storage area, also can share documents with their
customers.

[ij Important
« To use Working Folder, contract is additionally necessary.
Adding an Independent Attribute to a Document

When documents are saved in DocuWorks or PDF format, the following attributes
can be added to documents. These attributes are referred to as "regular
attribute”.

+ [Service Type]: the service type selected at the scanning
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« [Document Type]: the document type selected at the time of scan
« [User]: the name of the user who scanned documents

Moreover, any attributes and their values can be added to documents. These
attributes are referred to as "extended attribute". Extended attributes can be set
to the document type information, also users can input them while scanning
documents. Up to six extended attributes can be set.

ﬁ_\\ Note
« If [Device] > [App Settings] > [Scan Settings] > [Other Settings] > [Add Login Name
to PDF Properties] on the multifunction device is disabled, [User] cannot be added
to scanned documents.

» For some models of the multifunction device, you may not be able to add attribute
values to scanned document in PDF format.
When Saving Documents in DocuWorks Format

Values of extended attributes and regular attributes are saved as custom
properties in scanned documents.

The saved values can be used for searching. With the attribute view feature of
DocuWorks, the feature allows the files that meet the conditions to be sorted out
and displayed, and helps you to manage scanned documents.

< Extended Attributes

&

Exp
20.

Set as custom properties in
DocuWorks Document

Input an attribute value at the time of scan

When Saving Documents in PDF Format

Values of extended attributes and regular attributes are saved as custom
properties (in the custom attribute format) in scanned documents as well as a
single-line string in [Keywords] on the [Description] tab of Document Properties.
The saved attribute values can be used for searching files (see “Important” below
for detail).

Custom attribute format values are saved as strings. Date is saved as a string in
the format "YYYYMMDD".

The format of keyword attribute values is as follows.

+ Attribute values are arranged in the order of extended attribute and extended
attribute.

« Each value is split by a comma (,).

+ The total number of regular attributes and extended attributes is described at
the beginning of string, followed by attribute type, attribute name, and
attribute value as a set. Attribute types are the following: numeric value =
text ="s", date = "d", absence or presence ="b".
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« A string can be up to 1024 characters. If a string exceeds maximum number of
characters, the excesses of attributes are deleted.

For example:
3,s,service type,billing,s,document type,bill,d,billing date,20210101

Q Important

» To search scanned PDF documents on Windows OS, install "Adobe PDF iFilter"
software (free software) on the client side, and set [Index Properties and File
Contents]. Adobe PDF iFilter is available from the Adobe website.

Using QR Codes

When a QR code is attached to the header sheet or main text of the document,
Scan Delivery reads and processes information from the QR code.

Ell—“‘ Note
» Supported QR code text strings are only Japanese and English.
Using a Special QR Code for Scan Delivery for Automatic Settings
You can set the following for special QR codes for Scan Delivery.
+ Folder name rules
 File name rules

« Extended attributes (only when saving in DocuWorks or PDF format. Up to six
attributes)

By attaching and scanning the QR code with the contents, you can automatically
set information peculiar to documents and execute scan processing with the
minimum operation.

Scan Delivery Kit
Header Sheet
"Order Sheet"

Folder of saving destination, file
name, and QR code in which the
extended attribute is written

Name Rule: Order Sheet_Tokyo Head
Office_Date.xdw

Saving Destination Folder: Order Sheet
> User

Ellj Note
« When a special QR code for Scan Delivery is read in Scan Delivery at the scanning, the
screen to set an extended attribute and the confirmation screen are not displayed.

Using a General QR Code or Barcode

QR codes or barcodes containing arbitrary text string can be attached to
documents and information embedded in it can be used.

The text string read from the QR code or barcode can be used for the naming rules
for storage location folder or saved in a DocuWorks or PDF document as an
extended attribute, according to the document type setting.

A part of the text string read from the QR code or barcode can also be extracted.
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E-mail Notification

You can notify specified users of the result of document scan processing.

If multiple transfer destinations are set, the transfer result for each of them is

notified.

The e-mail notification formats are as follows.

ﬁj Note

« To use the e-mail notification feature, the e-mail sending server (SMTP) and the e-
mail notification service must be set in the multifunction device. For details, refer to
"Multifunction Device Settings"(P.30).

Iltems Descriptions

From: E-mail address of multifunction device

To: The e-mail addresses set in the document type information, or the e-
mail address of the authenticated user who scanned documents (E-
mail addresse*s to be notified can be specified in the document type
information.)™1
E’ﬂ Note

+ CC and BCC cannot be specified.

Subject * When normally finished: Succeeded
* When normally finished with warning:  SucceededWithWarning
* When finished with an error: Failed

Attached file None

Message

The following are described.

* The specified service type name

* The specified document type name

» The number of documents

« The name of destination folder to be saved

* The file name (up to 5 files when split)

» With/without extended attributes (for DocuWorks Document or PDF
document)

*1 To send e-mail notification to authenticated users who scanned documents, both
the following conditions must be satisfied.
« The multifunction device is operated in authentication mode.
« An e-mail address of the user who scanned the documents is registered in the
multifunction device.

Example of E-mail

Message:

From: admin@example.com
Date: 14:55, January 24th, 2021
To: Fuji.Taro@example.com
Subject: Succeeded

Service Type: Document Development
Document type: transport expense receipt
Destination folder: 2021-transport expense
File name: Fuji Taro-2021.01.24-receipt
Extended attribute: Yes
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Managing Scan Delivery

Scan Delivery can be managed and operated on the plug-in setting screen of the
Internet Services. On the plug-in setting screen, you can register, edit, and delete
the document type information. You can also export and import the document
type information.

Refer
- "Settings of Scan Delivery (Operation by Administrator)"(P.32)
Creating Documents with a QR Code

Scan Delivery QR Creation Tool (hereafter referred to as QR Creation Tool) can be
used to create documents with a special QR code for Scan Delivery. You can
download QR Creation Tool from our official web site.

6{5 Refer
« "Creating Documents with QR Codes"(P.63)
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2 Examples of Using Scan Delivery

This chapter describes examples of using Scan Delivery.

Basic Example - Let's Gets Started

Daily Report

Firstly, we introduce a simple example that is to save scanned documents in the
existing folder. As an example, scan the paper document "Daily Report" with the
multifunction device that supports SMB, convert it to a DocuWorks Document,
and save the scanned document in the shared folder "Daily Report". For the file
name, specify [Document Type Name].

Make sure to create the shared folder "Daily Report" beforehand and set access
permission for it.

Multifunction device Transfer destination

The file name is "Daily
Report.xdw".

: Scan Delivery ‘ Daily Report
I AI ‘

Select the document type The scanned document is saved in
and scan documents. the "Daily Report" folder.

10

Setup Procedure

Steps

1
2

U

Start your computer, and then start a web browser.

Enter the IP address of your multifunction device or Internet address in the
address bar of a web browser.
The Internet Services is started.

Enter the system administrator's user ID (and passcode as necessary), and
enter the system administration mode.

Click [Apps] and select [Scan Delivery] in [Installed Apps].
Click [View] in [Plug-ins].
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6 To create a new service type, click [Add].

Al

Scan Delivery Settings Creation Tool FUJIFILM

Scan Delivery Settings ~ Cor tings  Exp

Scan Delivery Settings

You can register up to 8 service types. For each service type, you can register up to 10 document types.

To register a document type already registered on another service type, select Add > Browse. Click Apply to save the settings.

Service Type

No service type has been registered.

Document Type

Select a service type.

Batch Update Authentication Information

7 Enter a service type name and click [OK].

8 Click [Create] for the document type.

Al

Scan Delivery Settings Creation Tool FUJIFILM

Scan Delivery Settings tings  Expi

Scan Delivery Settings

You can register up to 8 service types. For each service type, you can register up to 10 document types.

To register a document type already registered on another service type, select Add > Browse. Click Apply to save the settings.
Service Type

Billing Documents

Document Type (Billing Documents) Add v

@ Create

No document type has been registered.

Batch Update Authentication Information

9 Specify each item and click [OK].

66 Refer

« For more information, refer to "Example of Setting"(P.12).

10 click [Apply].

11
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Example of Setting

On the [Document Type Settings] screen, set the following items.

Document Type Settings

Enter the names of the document type.

English name is used when the language of Device is switched to

English.

Document Type Name

Daily Report

Scan Settings
Scan Settings Selection
Use QR Code / Barcode

Split Multiple Documents

Transfer Settings
Transfer Destination 1
Transfer Destination 2

Email Notification Destination

Document Settings

File Name

Extended Attributes to Be
Added

Required

Cancel

Scan Settings Selection
Configure Details
Details
Preview off
Color Scanning Auto

‘Scanning Method 2 Sided

Original Size Auto Detect

Mixed Size Originals off

Original Orientation Sideways

Resolution 300 dpi

File Format DocuWorks

Configure Details
Off

Do Not Split
Transfer Destination 1

Server Type SMB

Server Name / IP Address hostname

(Not Set)

Port Number Standard Port

(Not Set) O specity (1-65535)

Logged-In User Share Name Daily Report

Save Location

User ID username

(Not Set)

Password

(Not Set),(Not Set),(Not Set),(N---

File Name

[Document Type Name]

[ senvice Type Name
[] pate and Time

[] user Name

["] General QR Code Text 1

[] pocument Type Name

[] General @R Code Text 2
[ Barcode Text 1

Custom Text 1

Custom Text 2

Item

Descriptions

Document Type Name

Specify the document type name. "Daily Report" is specified in
this example.

If the registered service typeis only one, a button with the name
specified here appears on the first screen when you scan
documents.

Scan Settings > Scan
Settings Selection

Select the scanning method. [Configure Details] is selected in
this example.

Resolution Select a resolution. When you use [Auto Text Extraction], we
recommend you to select 300 dpi.
File Format Specify the file format. [DocuWorks] is selected in this example.

Transfer Settings >
Transfer Destination 1

Configure the settings for the transfer destination 1.

Server Type

Specify the transfer protocol. [SMB] is selected in this example.

Server Name / IP
Address

Specify the host name or the IP address of the transfer
destination.

12
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Item

Descriptions

Share Name

Specify the shared folder in the transfer destination. "Daily
Report" is specified in this example.

User ID Specify the account with write permission to the shared folder.
Document Settings> | The file name is mandatory. [Document Type Name] is specified
File Name in this example.

In this example, the file name of the scanned data will be "Daily
Report".
bi\ Note

« If a value other than the default value is used for the SMB port in your environment,
change the value of [Port Number].

« [Save Location] means subfolders. If you save the scanned documents in subfolders
under the shared folder, specify this item.

Intermediate Example 1 - Use Date and Time Stamp for File

Name

The date and time information of the day you scan can be used for file names. This
section introduces an example of adding the date and time information to the file
name based on the settings specified in the "Basic Example - Let's Gets

Started"(P.10).

As an example, scan the paper document "Daily Report", convert it to a
DocuWorks Document, specify [Document Type Name] and [Date and Time] for
the file name, and save the scanned document in the shared folder "Daily Report".

Multifunction device

Daily Report

Scan Delivery

and scan documents.

Select the document type ]

Transfer destination

"Daily Report-2021_0110_133005.xdw" "1

The file name is automatically set. ]

10th, 2021, 13:30:05.

‘ Daily Report

The scanned document is saved in
the "Daily Report" folder.

@ ) *1 This indicates January,

13
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Example of Setting

On the screen shown in "Example of Setting"(P.12) of Basic Example, change the
following items.

File Name

[Document Type Name]-[Date and Time]

D Service Type Name

D User Name

D General QR Code Text 1
D General QR Code Text 2
D Barcode Text 1

D Barcode Text 2

Custom Text 1

Custom Text 2

Separator

Date and Time Separator

Result

,_\ Document Type Name
\:‘ Date and Time

File/Folder Name Shared Settings

- (Hyphen)

_ (Underscore)

D Daily Report

v

v

@Daily Report-2021_0110_133005.xdw

Add [Date and Time].

Select which character is used to
split the file name into the docu-
ment type name and date-and-time.

In this example, select [- (Hyphen)].

Select which character is used to
split date-and-time string of the file
name into year, month and day, and
time. In this example, select

[_ (Underscore)].

Intermediate Example 2 - Automatically Create Subfolders to

Organize Scanned Documents

14

The date and time information of the day you scan can be used for folder names
as well as file names. This section introduces an example of organizing the
scanned documents by creating subfolders by the scanned date.

As an example, scan the paper document "Daily Report" and convert it to a
DocuWorks Document. Create subfolders whose names are the combination of
any string and the date under the shared folder "Daily Report", and save the
scanned document there.

This procedure allows for organizing the scanned documents by date in the "Daily
Report" folder, and the scanned documents can be found easily.
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Multifunction device Transfer destination

The file name is automatically set.
"Daily Report-2021_0110_133005.xdw"

i

Daily Report

Daily Report
| N\
= Scan Delivery
T — T Contro|-2021_0110
N
Select the document type
and scan documents. 1 Control-2021_0110

Subfolders are created by the scanned
date under the "Daily Report" folder
and scanned documents are saved in
the subfolders.

Example of Setting

On the screen shown in "Example of Setting"(P.14) of Intermediate Example 1,
change the following items.

Transfer Destination 1

Folder Name

v il
[Folder Name Custom Text]-[Date] Add [Folder Name Custom TeXt]
and [Date].

‘:\ Service Type Name ~ D Folder Name Custom Text \ SUbf0|ders are CreatEd Wlth the
[ Document Type Name Dl name that combines strings set
] User Name here in the listed order.

D General QR Code Text 1
D General QR Code Text 2
D Barcode Text 1 N

Custom Text Control

Enter any string used as subfolder
name. In this example, enter
Separator - (Hyphen) v "COHtrOl".

File Name / Folder Name Shared Settings

Required

Delete Settings Cancel

Result

D Daily Report
LD Control-2021_0110

L@ Daily Report-2021_0110_133005.xdw

15
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Intermediate Example 3 - Add Authentication Information to
File Name

16

This section introduces an example of adding the name of the authenticated user

who scanned the documents to the file name based on the settings specified in
"Intermediate Example 2 - Automatically Create Subfolders to Organize Scanned

Documents"(P.14).

As an example, scan the paper document "Daily Report" and create subfolders by
the scanned date under the shared folder "Daily Report", and save the scanned

document in the subfolders. Specify [User Name] and [Date and Time] for the file

name.

If documents are scanned with the setting described in this example, names of
users who scanned documents will be added to file names automatically, so users
will not need to change the file name after scanning.

Multifunction device

Select the document
type and scan

Transfer destination

documents.

Daily Report

Scan Delivery

Log in as "Fuji Taro".

The file name is automatically set.
"Fuji Taro-2021_0110_133005.xdw"

E

Daily Report

e N
Control-

2021_0110
[ \——

Control-
2021_0110

Subfolders are created by the scanned
date under the "Daily Report" folder and
scanned documents are saved in the
subfolders.
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Example of Setting

On the screen shown in "Example of Setting"(P.15) of Intermediate Example 2,
change the following items.

File Name

In [File Name], remove [Document
Type Name], and add [User Name]
instead.

[User Name]-[Date and Time]

D Service Type Name : D User Name
D Document Type Name D Date and Time
D General QR Code Text 1

D General QR Code Text 2

[ Barcode Text 1 Change the order. In this example,
[ ] Barcode Text 2 . place [User Name] at the first and
Custom Tt 1 [Date and Time] at the second.

Custom Text 2

File/Folder Name Shared Settings
Separator - (Hyphen) 7

Date and Time Separator _ (Underscore) d

Result
Daily Report
Control-2021_0110

—@ Fuji Taro-2021_0110_133005.xdw

17
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Intermediate Example 4 - Use QR Code to Organize Scanned
Documents

You can organize scanned documents using special QR codes for Scan Delivery.
This section introduces an example of scanning two different documents "Sales
Daily Report" and "Control Daily Report" together, and organize the scanned
documents automatically.

Prepare two different header sheets for this example. Attach the special QR code
for Scan Delivery in which the department and preparer information is embedded,
to each header sheet.

Place these header sheets on the head of each document, and scan them together
using the document feeder. Subfolders whose name are "Sales" and "Control" are

created automatically, and the daily report file given preparer’s name are saved in
the subfolders.

6,6 Refer
« Special QR codes for Scan Delivery can be created using QR Creation Tool. For more
information, refer to "6 Creating Documents with QR Codes"(P.63).
D’_‘| Note

« Select [QR Coded Page Processing] to decide whether to add header sheets to
scanned documents.

Multifunction device Transfer destination

] Header sheet

The file name is automatically set.
"Fuji Hanako-2021_0110_133005.xdw"

Select the document type
Sales Daily Report and scan documents.
Fuji Hanako

Daily Report

[ \——

Sales-2021_0110

T \——

Scan Delivery ‘ Control-2021_0110

18

The file name is automatically set.

Pt
Special QR Code
Control Daily Report .

Fuji Taro folder automatically and the scanned

documents are saved in the folders.

"Fuji Taro-2021_0110_133005.xdw"

The "Sales" folder and "Control" folder
are created under the "Daily Report"

J

Header sheet
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Example of Setting

Steps

1 onthescreenshownin "Example of Setting" (P.17) of Intermediate Example 3,
change the following items.

Document Type Name (English)

Daily Report

Scan Settings

Scan Settings Selection Configure Details

% Select [Special QR Code].

Use QR Code / Barcode Special QR Code

Split Multiple Documents Do Not Split If you select [Special QR Code], the [Folder
Name] and the [File Name] specified on
this screen are disabled.

Specify the [Folder Name] and the [File
Name] for the special QR code.

2 Create "Virtual Printer A" and "Virtual Printer B" with QR Creation Tool.
On the [New QR Attaching Virtual Printer] screen of QR Creation Tool, set the
following items.

(1) Select [Create Scan Delivery Dedicated QR Code Printer].
(2) Select [Folder Name Rule] in [Items].

(3) Select the check boxes of [Custom Text 1] and [Date] in this order.
They appear in the folder name in the order specified here.

(4) Enter the department name in the [Custom Text 1] text box.
Enter "Sales" for the Virtual Printer A, and enter "Control" for the Virtual
Printer B.

(5) Select [File Name Rule] in [Items].

(6) Select the check boxes [Custom Text 1] and [Date and Time] in this order.
They appear in the file name in the order specified here.

(7) Enter the preparer's name in the [Custom Text 1] text box.
Enter "Fuji Hanako" for the Virtual Printer A, and enter "Fuji Taro" for the
Virtural Pinter B.

19
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¢Y)

3 Create two different header sheets, and print one of them with the "Virtual
Printer A" and the other with the "Virtual Printer B". As the header sheets to
which a QR code is attached are created as DocuWorks Document, print them
out on paper and place them on each original to be scanned.

Create electric documents for
header sheets with commercially
available word processing software.

Y

Sales Daily Report Control Daily
Header sheet Report
Fuji Hanako Header sheet
Fuji Taro
—

(2)

Select the virtual printers
created with QR Creation Tool
and print them.

f Print ]

Printer name:

-

I XXX printer

(3

Virtual Printer A
Virtual Printer B

OK

Cancel

Each DocuWorks
Document with a
QR code is
created.

Print dialog box

[

Place the header sheets !
on original documents to
be scanned.

20

(4) || Print the created DocuWorks
Document on paper.

e
Sales Daily Report
Header sheet
Fuji Hanako

[OfF=t
Control Daily
Report
Header sheet
Fuji Taro

4 scanthe original documents with the header sheets together using the

document feeder. At the time, select [Split by QR Code] for [Split Multiple
Documents] on the Scan Delivery screen.

Result

D Daily Report

I Sales-2021_0110

L Control-2021_0110

@Fuji Taro-2021_0110_133005.xdw

@Fuji Hanako-2021_0110_133005.xdw
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Intermediate Example 5 - Sort Documents Using a Template
with Document Information

Documents can be sorted, using a template with a document information such as
an estimate. This section shows an example of automatic sorting, using
"destination" and "expiration date" in the scanned estimate.

In this case, a document with "destination" and "expiration date” is used. Set the
area where the destination and expiration date are described as the scan area of
the text information.

When scanning a paper document of “Estimate”, the document information on
“destination” and "“expiration date” are extracted. Apply the extracted
“destination” to the sub folder name in the shared folder “Estimate”, and
“expiration date” to the file name.

When you use this feature, you can sort documents and set file names using the
information described in the document, so it is unnecessary to check the file
content and change the file name from later.

Multifunction device Transfer destination

Set the destination and expiration
date area beforehand.

Document for Scan Delivery
Area Settings

Expiration date is set as file name.

\
=

Estimate
Scan Delivery [ N—
Estimate =
‘ v v ABC Corporation
Scan the estimate. [
The destination and expiration

date automatically extracted is
displayed. Correct as necessary.
The destination name folder is

created under the “Estimate”
folder, and the document is saved.

21
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22

Perform the following procedures:

« Procedure 1 Set the Document Type using the Internet Services
* Procedure 2 Create the Document for Area Settings

» Procedure 3 Scan the Document and Specify the Scan Area

« Procedure 4 Scan the Estimate

Procedure 1 Set the Document Type using the Internet Services

Set the document type referring to "Setup Procedure"(P.10) in Basic Example.

Steps
1 click [Add] > [Create] in [Document Type] on the Scan Delivery settings screen.

2 Enter "Estimate" as the document type name.

3 click [Scan Settings Selection] in [Scan Settings] and configure the settings as
follows:

(1) Specify [Resolution].
(2) Select [DocuWorks] as the file format.
(3) Click [OK].

Scan Settings Selection

Configure Details
Details

Preview Off
Color Scanning Auto
Scanning Method 2 Sided
Original Size Auto Detect
Mixed Size Originals Off
Original Orientation Sideways
Resolution 300 dpi ( 1)

File Format DocuWorks ( 2 )

4 click [Auto Text Extraction] in [Scan Settings] and configure the settings as
follows:

(1) Select [On] from the auto text extraction menu.
(2) Select the text language.

(3) Select the [Scan Area 1] check box, and click [Area Settings]. Check [Scan
Document Marked with a Colored Marker Pen] is selected in the [Area
Settings] dialog box, and enter “destination” in [Area Name].

(4) Select the [Scan Area 2] check box, and click [Area Settings]. Check the
settings likewise (3), and enter “expiration date” in [Area Namel].

(5) Enable [Display Confirmation Screen].
(6) Click [OK].



2 Examples of Using Scan Delivery

5 click [Transfer Destination 1] in [Transfer Settings] and configure the settings
as follows:

(1) Select [SMB] in [Server Type] and enter the required information.
(2) Enter "Estimate" in [Share Name].

(3) Enable [Folder Name Rule] and add [Scan Area 1 (Auto Extract)].
(4) Click [OK].

6 Click [File Name] in [Document Settings] and configure the settings as follows:

(1) Add [Scan Area 2 (Auto Extract)] and [Date and Time] to the file name.
Specify [Scan Area 2 (Auto Extract)] and [Date and Time] in order.

(2) Click [OK].
7 click [OK].
8 click [Apply].

Procedure 2 C